
 L A N D  D E V E L O P M E N T  D I V I S I O N  
SUBMITTAL REQUIREMENTS 

  I N C O M P L E T E  S U B M I T T A L S  W I L L  N O T  B E  A C C E P T E D    
 

 

As of April 2021, Land Development began reviewing all civil engineering related items electronically using the 
Digital Plan Room (DPR). 

Beginning August 2023, all Land Development related items will now be submitted on SimpliCITY. 

In order to assure a streamlined submittal process, please make sure to adhere to the information indicated below: 

1. Each “online user” will need to register for an Account on SimpliCITY. 

2. Obtain approved/signed Conditions of Approval from the Planning division. 
• At-Risk submittals require prior approval from the Assistant City Engineer (provide documentation of approval). 
• An At-Risk Letter will be required as part of the submittal package (request template from LD staff). 

3. Go to SimpliCITY (www.moval.org/simplicity) and select SUBMIT APPLICATIONS… follow the wizard guide. 
 
For submittals that generate an Application (LAP) record, City staff will create the appropriate record(s) and invoice 
the applicable reviews fees.  For all other records, City staff will 1) verify submittal completeness, 2) invoice the 
applicable review fees and 3) request for fees to be paid prior to routing submittal. 

Each record will send email notifications with links to pay fees and upload the required items to all contacts with 
a valid email address.  NOTE:  Only the “online user(s)” linked to the record will have access to 1)  pay fees, and 
2)  upload / submit items. 
 NOTE: If a check will be provided, electronic submittal will not be routed until that payment is processed. 
 
GENERAL UPLOA D REMI NDER S:  
1. DO NOT combine documents/plans in the same PDF file (individual pdf file unless otherwise indicated). 

2. All files must be in a PDF format (500 MB max. file size). 
 DO NOT use encrypted or password-protected files. 

3. All improvement plans must utilize the City’s latest standard title block. 
 For EMWD and/or RCFC plans, please utilize their respective title block. 
 Arrange all plan sheets in a landscaped page view. 
 All plans must be generated to scale. 

(Typically 1”=40’ min. for large projects / 1”=20’ max. for small projects) 

4. For plans, input numbers only for sheet numbers.  

5. RESUBMITTALS: Always resubmit the complete revised plan and/or report. 
NOTE: All issues must be addressed / responded to prior to resubmitting. Each response must explain how each issue was 
addressed OR why you don’t agree (responses only stating “see revised plans” are not acceptable). 

6. You can upload multiple files at the same time (see below). 

7. File descriptions should clearly state the submittal (Ex: “2nd Submittal” or similar). 
NOTE: To remove a corrupted or incorrect file, select the  icon and re-upload as needed.  

 

For Amendments / As-Builts / Revision submittals… GO TO PAGE 4. 

http://www.moval.org/simplicity
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The following list provides the items that need to be uploaded for each submittal type. 
 
MAPS – P ARCEL /  TRA CT 
  A parcel  /  t ract  map  ( i n c lu d in g  Env i ro n men ta l  Co n s t ra in t  Sh ee t  –  i f  ap p l i cab l e )  
  A set  o f  t rav er se  calcu l a t i ons  fo r  the  fo l lowing  [ i n d iv id u a l  f i l e  fo r  each ]  

  Map (b lue )  border ;  
  Center l in e  c losures ;  
  Proper ty  l in e  b lock  c lo sures ;  
  Non-rect angular  o r  i r regu lar  shaped  lo ts ;  
  All  ind iv idual  le t te red  and  numbered  lo ts ;  

  A Prel iminary  Ti t l e  Repor t  wi th  hyper l inks  ( l e s s  t h an  3 0  d ay s  o ld )  
  An exhib i t  w/  p roposed  s t r eet  names  ( i f  ap p l i cab l e )  
  Three (3 )  p roposed  names  (g ro u p ed  b y  th eme  /  i n  o rd e r  o f  p re fe ren ce )  fo r  each  new s t r ee t ;  
  No dupl icate  o r  sound-a l ik e  names or  fu l l  names of  l iv ing  persons ;  
  Names shal l  b e  g rouped  b y  themes & eas i ly  p ronoun ced  by  th e  gen eral  pub l ic ;  

  A copy  of  a l l  r ef erence maps  and /or  r ecorded  do cuments  [ i n d iv id u a l  f i l e  fo r  each ]  

GRADING –  MAS S /  RO UGH 
  A grad ing  wi th  eros ion  co n t ro l  p lan  

  Include h au l  rou t e  sh ee t (s ) ,  on ly  i f  app l i cab l e  
  Include approved  Condi t ions  o f  Approva l  & Mit iga t ion  Measures  (o n  l a s t  p l an  sh ee t s )  

  A Geotechnical  (So i l s )  Repor t ,  includ ing  in f i l t r a t ion  tes t ing  and/or  any  update  
  A copy  of  a l l  r ef erence p l ans  and /or  docu ment s  [ i n d iv id u a l  f i l e  fo r  each ]  –  as  ap p l icab l e  

GRADING –  PRE CISE (Commercial  /  Industria l  /  Mult i-Family)  
  A grad ing  wi th  eros ion  co n t ro l  p lan  

  Include d emol i t ion  and /or  rough  grad ing  sheet ( s) ,  on ly  i f  no  separat e  rough  grad ing  p lan  i s  r equ i r ed  
  Include h au l  rou t e  sh ee t (s ) ,  on ly  i f  app l i cab l e  and  no  rough  grad ing  p lan  i s  r equ i red  
  Include approved  Condi t ions  o f  Approva l  & Mit iga t ion  Measures  (o n  l a s t  p l an  sh ee t s )  
  May includ e publ ic  impro vements  (o n ly  i f  a  sep a ra t e  s t ree t  p l an  i s  n o t  p ro v id ed )  

  A Geotechnical  (So i l s )  Repor t ,  includ ing  in f i l t r a t ion  tes t ing  and /or  any  update  
  A Prel iminary  Ti t l e  Repor t  wi th  hyper l inks  ( l e s s  t h an  3 0  d ay s  o ld )  
  An Engineer’ s  Es t imate  fo r  pri va te  improv ements  ( s t amp  /  s i g n a tu re  req u i red ) 
  An Engineer’ s  Es t imate  fo r  publ ic  improvements  (o n ly  i f  i n c lu d ed )  
  A copy  of  a l l  r ef erence p l ans  and /or  docu ment s  [ i n d iv id u a l  f i l e  fo r  each ]  –  as  ap p l icab l e  

GRADING –  PRE CISE (Custom Home /  Accessory Dwel l ing Unit  [ADU])  
  Scann ed  copy  of  th e  appro ved  sep t ic  sys t em by  Coun ty  Envi ronmental  Heal th  
  A preci se  g rad ing  wi th  e ros ion  con t ro l  p l an  

  Shal l  in clude any  minor  p ubl ic  improvement s  
  An Engineer’ s  Es t imate  fo r  publ ic  improvements  (o n ly  i f  i n c lu d ed )  
  A Geotechnical  (So i l s )  Repor t ,  includ ing  any  update  
  A Prel iminary  Ti t l e  Repor t  wi th  hyper l inks  ( l e s s  t h an  3 0  d ay s  o ld )  
  A copy  of  a l l  r ef erence p l ans  and /or  docu ment s  [ i n d iv id u a l  f i l e  fo r  each ]  –  as  ap p l icab l e  

GRADING –  PRE CISE (Residentia l  Subdiv ision projects)  
  An approved  Mode l  Home Complex  and /or  Sales  Tra i ler  by  th e  P l anning  d iv is io n  i s  r equ i red  pr io r  to  submit t ing .  
  A grad ing  w/  eros ion  con t ro l  p lan  ( su b mi t t a l s  sh o u ld  ma tch  ap p ro v ed  co n s t ru c t io n  p h as in g  p l an ) 
  A copy  of  a l l  r ef erence p l ans  and /or  docu ment s  [ i n d iv id u a l  f i l e  fo r  each ]  –  as  ap p l icab l e  

GRADING –  BOR ROW SITE /  STO CKPILE 
  A grad ing  wi th  eros ion  co n t ro l  p lan  

  Shal l  in clude h au l  rou te  sheet (s)  
  A co mple ted / s igned  grad in g  permi t  app l i cat ion  
  A cer t i f i ca t e  o f  l iab i l i ty  i nsuran ce w/  a l l  r equ i r ed  add i t ional  insured  endorsement s  
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IMPROVEMENTS –  ST REET (public)  
  A st reet  p l an  ( fo r  imp ro v em en t s  wi th in  pu b l i c  r i g h t -o f -w ay )  

  Shal l  in clude s t r ee t l igh ts ,  s ign ing  & s t r ip ing  and  the  Ci ty  main t a ined  s to rm dra in  sys t em;  
  Shal l  in clude approved  Co ndi t ions  o f  Approva l  & Mi t igat ion  Measures  (o n  l a s t  p l an  sh ee t s )  
  May includ e the  t r af f i c  co n t ro l  fo r  a l l  phases  o f  con st ruc t ion  shown on  th e  p lan  ( i f  n o t  su b mi t t ed  sep a ra t e ly )  

  An Engineer’ s  Es t imate  fo r  publ ic  improvements  ( s t a mp  /  s i g n a tu re  req u i red ) 
  A copy  of  a l l  r ef erence p l ans  and /or  docu ment s  [ i n d iv id u a l  f i l e  fo r  each ]  –  as  ap p l icab l e  

IMPROVEMENTS –  ST ORM DRA IN (Flood Control)  
  An RCFC-main t a in ed  s to rm drain  p lan  (o n  t h e i r  r eq u i red  t i t l e  b lo ck )  

  May includ e the  t r af f i c  co n t ro l  fo r  a l l  phases  o f  con st ruc t ion  shown on  th e  p lan  ( i f  n o t  su b mi t t ed  sep a ra t e ly )  
  An Engineer’ s  Es t imate  fo r  pub l ic  improvements  ( s t a mp  /  s i g n a tu re  req u i red ) 
  A copy  of  a l l  r ef erence p l ans  and /or  docu ment s  [ i n d iv id u a l  f i l e  fo r  each ]  –  as  ap p l icab l e  

IMPROVEMENTS –  SE WER AN D/O R WATER 
  A publ ic  u t i l i ty  p lan  ( fo r  imp ro v emen t s  wi th in  pu b l i c  r i g h t -o f -way )  

  May includ e the  t r af f i c  co n t ro l  fo r  a l l  phases  o f  con st ruc t ion  shown on  th e  p lan  ( i f  n o t  su b mi t t ed  sep a ra t e ly )  
  An Engineer’ s  Es t imate  fo r  publ ic  improvements  ( s t a mp  /  s i g n a tu re  req u i red ) 
  A copy  of  a l l  r ef erence p l ans  and /or  docu ment s  [ i n d iv id u a l  f i l e  fo r  each ]  –  as  ap p l icab l e  

IMPROVEMENTS –  TRAFFI C SIGN AL W/ SIG N ING & ST RIPI NG 
  A sign al  p lan  ( fo r  e i t h e r  a  n ew in s t a l l  o r  mo d i f i ca t i o n ) 

  Shal l  in clude r e l a t ed  s ign ing  & s t r ip ing ;  
  May includ e the  t r af f i c  co n t ro l  fo r  a l l  phases  o f  con st ruc t ion  shown on  th e  p lan  ( i f  n o t  su b mi t t ed  sep a ra t e ly )  

  An Engineer’ s  Es t imate  fo r  publ ic  improvements  ( s t a mp  /  s i g n a tu re  req u i red ) 
  A copy  of  a l l  r ef erence p l ans  and /or  docu ment s  [ i n d iv id u a l  f i l e  fo r  each ]  –  as  ap p l icab l e  

IMPROVEMENTS –  TRAFFI C CONTR OL 
  A t r af f i c  con t ro l  p l an  (n ee d s  t o  i d en t i fy  t h e  app l i cab l e  p h ase (s )  o f  co n s t ru c t i o n )  
  A copy  of  r e l a t ed  approved  const ru ct ion  drawings  

STUDY –  DRAI NAGE (Fina l)  
  A Drain age Study  w hydrau l ic  cal cu l a t ions  (a s  n eed ed )  

REPORT –  WATER Q U ALITY MA NAGE MENT PL AN (WQMP) 
  A f in al  s i te -sp eci f ic  Water  Qual i ty  Man agement  P lan  (F- WQM P )  

 
 
 

FOR ANY OTHER SUBMITTAL NOT IDENTIFIED… 
PLEASE CONTACT LAND DEVELOPMENT VIA EMAIL 

AT LandDevelopment@moval.org. 
 
 
 
 
 
 
 
 

mailto:LandDevelopment@moval.org
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AMENDMENTS / AS–BUILTS / REVISION SUBMITTALS 
Fol low the below steps each t ime you wish to  submit  a  new  revis ion submit tal .  

1 .  Go to  Simpl iCITY (www.moval .org/s impl ic i ty) .  

2 .  Selec t  MY RECORDS .  

3 .  Expand Land Development ,  search for  the or iginal  record number .  

I f  you don’t  see the record number  l i s ted,  emai l  LandDevelopment@moval.org  and request  to  l ink your  
“online user” account  to  al low access.  

4 .  Click the Addit ional  Submit tal  l ink (fol low the online instruct ions) .  

5 .  Upload  the fol lowing i tems:  

AMENDMENTS – DRA I NAGE STUD Y /  WQMP REPORT 
  A let ter  of  explanat ion for  the amendment  
  A rev ised study /  repor t  

AS-BUILTS – GRA DI NG  /  IMPROV EMENT PLA NS   
  A complete  se t  of  prev iously  approved p lans w/  any changes  tha t  re f lect  actual  s i te  condi t ions  

NOTE:  All  changes inc luding rev is ion b lock updates must  be shown in  red.  

REVISIONS – G RAD IN G /  IMPROV EMENT PL AN S 
  A let ter  of  explanat ion for  the revision  
  Only the previously  approved sheets showing any proposed  redl ine changes  ( inc lude t i t le  shee t)  

NOTE:  All  changes inc luding rev is ion b lock updates must  be shown in  red.  

6 .  A temporary  LRV number  wil l  be prov ided.  

7 .  City s taff  wil l  1)  rev iew submittal  comple teness,  2)  invo ice the appl icable  rev iew fees,  and 3)  request  
that  review fees be  paid .   The rev iew wil l  no t  begin unt i l  f ees are  pa id .  
a .  IF submittal  is  incomplete  /  incorrec t ,  Ci ty  sta ff  wi l l  no tify  by send ing an “addi t iona l  in formation 

requ ired” emai l .  

8 .  Once fees are  pa id ,  Ci ty  staff  wi l l  rou te for  rev iew.  
NOTE:  The record number will update to the match the original parent record adding “ .R###” at the end. 

9 .  An email  no tif ica t ion wil l  be sent  to  al l  con tac ts with  a  val id  email  address to  confirm tha t  the package  
was received.  

 
 

http://www.moval.org/simplicity
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