
 L A N D  D E V E L O P M E N T  D I V I S I O N  
SUBMITTAL REQUIREMENTS (Documents) 

  I N C O M P L E T E  S U B M I T T A L S  W I L L  N O T  B E  A C C E P T E D    
 

 

As of April 2021, Land Development began reviewing all civil engineering related items electronically using the 
Digital Plan Room (DPR). 

Beginning August 2023, all Land Development related items will now be submitted on SimpliCITY. 

In order to assure a streamlined submittal process, please make sure to adhere to the information indicated below: 

1. Each “online user” will need to register for an Account on SimpliCITY. 

2. Go to SimpliCITY (www.moval.org/simplicity) and select SUBMIT APPLICATIONS… follow the wizard guide. 
 
For submittals that generate an Application (LAP) record, City staff will create the appropriate record(s) and invoice 
the applicable reviews fees.  For all other records, City staff will 1) verify submittal completeness, 2) invoice the 
applicable review fees and 3) request for fees to be paid prior to routing submittal. 

Each record will send email notifications with links to pay fees and upload the required items to all contacts with 
a valid email address.  NOTE:  Only the “online user(s)” linked to the record will have access to 1)  pay fees , 
and 2)  upload / submit items. 
 NOTE: If a check will be provided, electronic submittal will not be routed until that payment is processed. 
 
 
GENERAL UPLOA D REMI NDER S:  

1. All files must be in a PDF format (500 MB max. file size). 
 DO NOT combine several documents in the same PDF file (individual pdf file unless otherwise indicated). 
 DO NOT use encrypted or password-protected files. 

2. Verify that each page in the document is adequately rotated for proper viewing prior to uploading. 
 All legal plats need to be generated to appropriate scale to fit on 8-½” x 11”. 

3. You can upload multiple files at the same time (see below). 

4. RESUBMITTALS: Always resubmit the complete revised document. 
NOTE: All issues must be addressed / responded to prior to resubmitting. Each response must explain how each issue was 
addressed OR why you don’t agree (responses only stating “see revised document” are not acceptable). 

5. File descriptions should clearly state the submittal (Ex: “2nd Submittal” or similar). 
NOTE: To remove a corrupted or incorrect file, select the  icon and re-upload as needed. 

 
 
 
 
 
 
 
 
 

http://www.moval.org/simplicity
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The following list provides the items that need to be uploaded for each submittal type. 
 
LEGALS – AGREEMENTS 
  An agreement  docu ment  ( t emp la t e  p ro v id ed  by  C i ty  S t af f )  

LEGALS – COVENANTS, CONDITIONS AND RESTRICTIONS (CC&R’s) 
  A CC&R do cument  (p rep a r ed  b y  d ev e lop e r ’ s  l eg a l  t e am)  

LEGALS – CENTERLINE TIES 
  A set  o f  Center l ine  Ties  (e n g in ee r ’ s  s t amp / s ig n a tu re  req u i red )  

LEGALS – CERTIFICATE OF COMPLIANCE 
  A co mple ted / s igned  appl icat ion  
  A cur ren t  Gran t  Deed  
  A Prel iminary  Ti t l e  Repor t  wi th  hyper l inks  ( l e s s  t h an  3 0  d ay s  o ld )  –  fo r  each  af f ect ed  pa rcel  
  A Leg al  Desc r ip t ion  ( l ab e l ed  a s  Ex hib i t  “ A” )  
  A Leg al  P l a t  ( l ab e l ed  a s  Exhib i t  “ B” )  
  A copy  of  a l l  suppor t ing  documents  [ i n d iv id u al  f i l e  fo r  each ]  –  as  app l i cab le  

LEGALS – CERTIFICATE OF MAP CORRECTION 
  A le t te r  o f  exp lan at ion  f ro m the eng ineer  o f  r ecord  
  A Cer t i f ica t e  o f  Co rrect ion  ( s t amp / s ig n a tu re  n o t  req ui red  a t  su b mi t t a l )  
  A copy  of  a l l  suppor t ing  documents  [ i n d iv id u al  f i l e  fo r  each ]  –  as  app l i cab le  

LEGALS – CERTIFICATE OF PARCEL MERGER / LOT LINE ADJUSTMENT 
  A co mple ted / s igned  appl icat ion  
  A cur ren t  Gran t  Deed  –  fo r  each  af f ected  p arce l  
  A Prel iminary  Ti t l e  Repor t  wi th  hyper l inks  ( l e s s  t h an  3 0  d ay s  o ld )  –  fo r  each  af f ect ed  pa rcel  
  A Leg al  Desc r ip t ion  prio r  to  ad jus tment /merg er  –  fo r  each  af f ec ted  p arcel  
  A Leg al  Desc r ip t ion  af t er  ad jus tment /merg er  –  fo r  each  af f ected  p arce l  ( l ab e l ed  a s  Ex hib i t  “ A” )  
  A Leg al  P l a t  ( l ab e l ed  a s  Exhib i t  “ B” )   
  A set  o f  c losu re  ca lcu l a t io ns  showing  ex is t ing  /  p roposed  acreage for  each  a f fected  p arce l   
  A copy  of  a l l  suppor t ing  documents  [ i n d iv id u al  f i l e  fo r  each ]  –  as  app l i cab le   

LEGALS – EASEMENTS 
  A le t te r  o f  exp lan at ion  f ro m the eng ineer  o f  r ecord   
  A Leg al  Desc r ip t ion  ( l ab e l ed  a s  Ex hib i t  “ A” )  
  A Leg al  P l a t  ( l ab e l ed  a s  Exhib i t  “ B” )   
  A Prel iminary  Ti t l e  Repor t  wi th  hyper l inks  ( l e s s  t h an  3 0  d ay s  o ld )  –  fo r  each  af f ect ed  pa rcel   
  A set  o f  c losu re  ca lcu l a t io ns  showing  ex is t ing  /  p roposed  acreage for  each  a f fected  p arce l   
  A copy  of  a l l  suppor t ing  documents  [ i n d iv id u al  f i l e  fo r  each ]  –  as  app l i cab le   

LEGALS – OFFERS OF DEDICATION 
  A co mple ted / s igned  appl icat ion   
  A Leg al  Desc r ip t ion  prio r  to  ded icat ion   
  A Leg al  Desc r ip t ion  af t er  ded icat ion  ( l ab e l ed  a s  Ex hib i t  “ A” )   
  A Leg al  P l a t  ( l ab e l ed  a s  Exhib i t  “ B” )   
  A set  o f  c losu re  ca lcu l a t io ns  showing  ex is t ing  /  p roposed  acreage for  each  a f fected  p arce l   
  A copy  of  a l l  suppor t ing  documents  [ i n d iv id u al  f i l e  fo r  each ]  –  as  app l i cab le   

LEGALS – VACATIONS 
  A co mple ted / s igned  appl icat ion   
  A Leg al  Desc r ip t ion  prio r  to  vacat ion   
  A Leg al  Desc r ip t ion  af t er  vacat ion  ( l ab e l ed  a s  Ex hib i t  “ A” )   
  A Leg al  P l a t  ( l ab e l ed  a s  Exhib i t  “ B” )   
  A set  o f  c losu re  ca lcu l a t io ns  showing  ex is t ing  /  p roposed  acreage for  each  a f fected  p arce l   
  A copy  of  a l l  suppor t ing  documents  [ i n d iv id u al  f i l e  fo r  each ]  –  as  app l i cab le   

 
FOR ANY OTHER DOCUMENT NOT IDENTIFIED… PLEASE CONTACT 

LAND DEVELOPMENT VIA EMAIL AT  LandDevelopment@moval.org.  

mailto:LandDevelopment@moval.org

